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1.MMIOACHUTEJIBHAS 3AIINCKA

Pabouas nporpamma no yuebnomy npenmety «HMHpopmaTuka» 11 00yqaronIXxcsi ¢ YMCTBEHHON
OTCTAJIOCTBIO (MHTEIJICKTYaJIbHBIMU HapyIICHUAMH ) pa3paboTaHa B COOTBETCTBHH C:

o OenepanbHbIM 3aK0HOM 0T 29.12.2012 Ne 273 - @3 «O06 ob6pazoBanuu B Poccuiickoit denepanmu;

e Ha ocHoBe DenepalibHOTO TOCYIApCTBEHHOTO oOpaszoBarenbHoro crangapra OO0
YTBEPKACHHOIO  mpuKa3oM  MuHucrepcTtBa  mpocsemieHuss  Poccuiickonn  @epepanuu
ot 31 mas 2021 r. Ne287;

o @epepanbHON aIaNTUPOBAHHON OCHOBHOM 00II€00pa30BaTENbHON MPOrPaMMOi 0OYyUAIOIINXCS C

YMCTBEHHOM OTCTaJIOCTHIO (MHTEIIIEKTYaTbHBIMU HapyIIEHUSIMH ) (V1Bepxena
npukazoM MuHKcTepcTBa pocBenienus Poceuniickoit @eneparmu ot 24 Hos0pst 2022 r. N 1026);

®  QJANTHUPOBAHHOU OCHOBHOM 00pa3oBaTebHON IporpamMmoin MAOY OOII Ne4 r.
TypuHcka ;

o  denepanpHOro TepevHs YICOHUKOB, PEKOMEHIYEMBIX K HCIIOB30BAHUIO TPHU pealn3alun
MMEIOIUX TOCYIaPCTBEHHYIO aKKPEAUTAITUI0 00pa30BaTEIBHBIX MPOTPAaMM HAYAIBHOTO OOIIETo,
OCHOBHOTO OOIIEro, CpeHero o0mero oopa3oBaHus, YTBEPKISHHOTO MPUKa30M MUHHCTEpCTBA
npocemnenus Poccuiickoit ®enepanun ot 28.12.2018r. Ne 345;

o [lpukaza Ne632 ot 22.11.2019 O BHECEeHNN U3MEHEHHI B IEPEYCHb yICOHUKOB;

o [locranoBnenune Ne 26 ot 10.07.2015r. O6 yrBepxkaenun Canllun 2.4.2. 3286-15 «CanutapHo-
SMUJIEMHOJIOTHYECKAE TPEeOOBAaHUS K YCIOBHSIM W OpraHHW3alMd OOYYEHUsS W BOCIHTAHUS B
OpraHM3aIsaX, OCYIISCTBISIIOIIMX OO0pa30BaTEIbHYIO JICATCIHHOCTh TI0 aJallTHPOBAHHBIM
OCHOBHBIM  00mI€00pa3oBaTeIbHBIM  MPOTPaMM 1T OOydYalOIHUXCSA C  OrPaHUYCHHBIMU
BO3MOXHOCTSIMU 3JI0POBBSI»;

PabGouvas mporpamma cocTaBieHa ¢ Y4€TOM TCHUXO(DHU3NYECKUX OCOOEHHOCTEH OOYJarOIIMXCs C
MHTEJJIEKTYaJbHOM  HEZOCTATOYHOCTHIO M BO3MOXKHOCTSIMM WX IIO3HABATENbHON  JEsTENbHOCTH,
CIOCOOCTBYET YMCTBEHHOMY Pa3BUTHIO, OTPENEISIET ONTUMAJIbHBIN 00beM 3HaHUN W yMeHHMH. B 1emsx
MaKCHUMAaJIbHOTO KOPPEKIIMOHHOTO BO3IEMCTBUS B MPOrpaMMy BKJIIOYEH Y4eOHO-UTPOBOIl MaTepuall,
KOPPEKIMOHHO-Pa3BUBAIOILIME UTPHI U YIIPAXKHEHUS!, HAPABJICHHbIC HA MOBBIIICHUE
PaGouass mporpamma ydebHnoro mnpeamera «Wudopmaruka» pa3zpaboTaHa Ha OCHOBE aBTOPCKOM
nporpammsbl «MHpopMartuka» JI.JI. bocoBa, A.1O. bocosa.

OcBoenmne yudebHoro mnpeamera «MHpopMaTuka» Ha JTame MOIY4YEHHS OCHOBHOTO 0OIIero
o0pa3oBaHUs HAMPABJICHO Ha JTOCTHXKEHUE CIIEAYIOIUX 1 esIe:

- hopMupoBaHue oO1Iey4eOHbIX YMEHUN U HABBIKOB HA OCHOBE CPEJICTB U METO/I0B MH(GOPMATHKU U
UKT, B TOM yncne oBnajieHne yMEeHUsIMU paboTaTh ¢ pa3InyHBIMU BUAAMH WH(OPMALIUK;

- BBINIOJIHEHUE AJIIEMEHTAPHBIX ACUCTBUI ¢ KoMIbIoTepoM u apyrumu cpenctBamu UKT, ucnonb3ys
0e30MmacHbIe A7 OPraHOB 3PEHHUS, HEPBHOW CHCTEMBI, OMIOPHO-IBUTATEIILHOTO annapara dprOHOMUYHbIE
puéMBI pabOTHI M pealn3aluio 3a1a4:

- CO3/JaTh YCJOBHUS MAJIi OCO3HAHHOTO WCIIOJBb30BaHHUS YYAIIUMUCA TPH HM3YYCHHH IIKOJIbHBIX
JTUCIUIUIMH TaKUX OOIIETIPEAMETHBIX MOHSATUI KaK «OOBEKT», «CUCTEMay, «MOJEIbY», «AITOPUTM»,
«UCTIOJIHUTEIb» U JIP.;

- chopMUpOBaTh y Y4YAlNIUXCSd YMEHHMS M HaBBIKM MPOAYKTUBHOTO B3aUMOJEHCTBUS U
COTPYIHHYECTBA CO CBEPCTHUKAMH U B3POCIBIMHU: YMEHHUS MPAaBWIBHO, YETKO U OJIHO3HAYHO
(bopMyITHUpOBaTh MBICIH B MOHSATHON coOeceTHUKY hopme.

B pesynbrate wusydeHus kypca HHPOPMATUKU Y YyYaIIUXCS C YMCTBEHHOH OTCTaJOCTHIO
(MHTEIIeKTYalbHBIMU HapyIIEHUsIMU) OyayT cQOpMUPOBaHBI MPEACTABICHUS, 3HAHHUS W yMEHUS,
HEO0OXOIUMBIE IS )KU3HHU U PabOThl B COBPEMEHHOM BBICOKOTEXHOJIOTHYHOM oftectBe. OOyuaromuecs
MO3HAKOMSTCS ¢ MpUEMaMH pabOThl C KOMIBIOTEPOM U JIPYTHMH CPEICTBAMHU WKT, HEOOXOTUMBIMU IS
penieHnus y4eOHO-TI03HABATEIbHBIX, yIEOHO-TIPAKTUUYECKUX, JKUTEHCKUX U MPO(ecCHOHANBHBIX 3a/1ad.
Kpome Toro, nzydenne uHPOpMATHKU OyIeT COCOOCTBOBATh KOPPEKIIMU M PA3BUTHIO MO3HABATEIHHOU
JEeSITENFHOCTH U IMYHOCTHBIX KAaYECTB OO0YJAIOMIUXCSI C YMCTBEHHOUM OTCTAJIOCThIO (MHTEIUICKTYallbHBIMU
HapYIICHUSIMH) C YIETOM UX MHIUBUIYAITbHBIX BO3MOXKHOCTEH.

2. OBIIASA XAPAKTEPUCTUKA YYEBHOI'O IPE/IMETA



Kypc uMmeer mnpakTHUecKyl0 3HAYUMOCTh U JKM3HEHHYIO HEOOXOJMMOCTh M CIIOCOOCTBYET
OBJIAZICHUIO OOYJarOIIMMUCS MPAKTHUYECKUMHU YMEHHSIMHM NpPUMEHEHHs] koMmmbiotepa U cpencts UKT B
MOBCETHEBHOM JKM3HM B pPAa3IMYHBIX OBITOBBIX, COLMAIBHBIX ¥ NPO(PECCHOHATBHBIX CHTYAIHSIX.
Wudopmatuka — O3TO  eCTECTBEHHOHAy4Hash JUCHMIUIMHA O  3aKOHOMEPHOCTH  IPOTEKaHHUS
MH(GOPMAIMOHHBIX IPOIIECCOB B CHUCTEMax Pa3IMYHON MPHUPOJBI, & TAKXKE O METOAAX M CPEIACTBAX HX
aBTOMAaTU3aLUH.

WNudopmaTtuka uMeeT o4eHb OOJBbIIOE M BCE BO3pACTAIOIIEE YHCIO MEXAUCHHUILTMHAPHBIX CBS3EH,
IIpUYeM KaK Ha YPOBHE IOHATUMHOIO anmapara, Tak 1 Ha YpPOBHE MHCTPyMEHTapHs. MHOIHUE MOJIOKEHUS,
pa3BuBaeMble MH(POPMATHUKOHM, paccMaTpUBAIOTCS KaK OCHOBAa CO3JaHUSI W HCIIOJIb30BAHHS
WHOOPMAIIMOHHBIX ¥ KOMMYHUKAIIMOHHBIX TEXHOJOTMA — OJHOTO W3 Hauboyiee 3HAYUMBIX
TEXHOJIOTMYECKUX JTIOCTUKEHUN COBPEMEHHOM [IUBUIIN3ALINH.

MHorue npeaMeTHble 3HaHUSL U CIOCOObl IeATENbHOCTH (BKIItOUas ucnosbzoBanue cpeacts UKT),
OCBOCHHBIC 0OyJaronuMucs Ha 6a3e HHPOPMATUKU CIIOCOOBI JESITEILHOCTH, HAXO AT MPUMEHEHHE KaK B
pamkax oOpa30BaTeNIbHOTO Ipolecca IpU U3YYEHHUH JAPYrUX MPEeIMETHBIX oOnacTel, Tak U B peasbHbIX
KU3HEHHBIX CHUTYalUsIX, CTAHOBSTCS 3HAUMMbBIMU I (OPMHUPOBAHMUS KadyecTB JMYHOCTH, T. €.
OpPUEHTUPOBaHbI Ha OPMHUPOBAHUE METANIPEAMETHBIX U IMYHOCTHBIX pe3yabTaToB. Ha npoTsukennu Bcero
nepuoja CyIIeCTBOBaHMS ILIKOJbHOW HMH(DOPMATUKM B HEW HakaluBajics OMNbIT (OPMUPOBAHUS
00pa30BaTeNIbHBIX PE3Yy/IbTaTOB, KOTOPHIE B HACTOAILEE BpeMsl IMPUHATO HA3bIBaTh COBPEMEHHBIMU
00pa3oBaTeNIbHBIMH pe3yJIbTaTaMHU.

OpHolf W3 OCHOBHBIX YepT HAIIero BpPEMEHH SBISIETCS  BCEBO3pacTamolias H3MEHYHBOCTH
OKpyXamlmiero wmupa. B 3Tux ycinoBusix Bedawka poib  (yHIAMEHTATbHOTO  00pa3oBaHUs,
obecreunBaroIiero npodeccuoHaIbHyI0 MOOMIBHOCTh YEJIOBEKa, TOTOBHOCTh €r0 K OCBOCHUIO HOBBIX
TEXHOJIOTUH, B TOM uHclie, HHpopMmanuoHHBbIX. HeoOXoaumocTh MOArOTOBKM JHYHOCTH K OBICTPO
HACTYyMaloUIMM IiepeMeHaM B oOuiecTBe TpeOyeT pa3BUTHUS pPa3HOOOpa3HBIX (GOpPM  MBIIUICHUS,
(dbopMHUpOBaHMS Y yUaIIUXCSl YMEHUN OpraHu3alui COOCTBEHHOM yueOHOM 1eATeNbHOCTH, X OPUEHTALINN
Ha JeSATEIbHOCTHYIO KU3HEHHYIO MO3ULUIO.

Kypc nadopMaTuky 0CHOBHOM ITKOJIBI, OMIUPAETCS HAa OTBIT oCcTOsTHHOTO ipuMeHeHust KT, yxe
MMEIOLIUICS Y yUallluXCsl, 1aeT TEOPETUUECKOE OCMBICIIEHUE, UHTEPIPETAIMIO U 0000I1IeHHE 3TOTO
OTIBITA.

3. OIIMCAHUE MECTA IIPEJJIMETA B YYEBHOM IIJIAHE
VYueOuslii npeamet «MHpopmMaTHKay BXOIUT B IPEAMETHYIO 0061acTh «MaTemaTruka», OTHOCUTCS K
o0s3aTenpHOM yacTH y4yeOHOro ImJjaHa oOpa3oBaHus OOY4AIOUIUXCS C YMCTBEHHOH OTCTalOCThIO
(uHTeNeKTYanbHbIMU HapymieHusiMu). CoriacHo (QenepaibHOMy O0a3MCHOMY yduyeOHOMY IUIaHYy Ha
n3ydyeHue MHGOPMATHUKU HA CTYIIEHH OCHOBHOTO 001ero o0pa3oBaHus oTBoAuTcA He MeHee 102 yacos,

U3 pacyeTa:
Knacc YacoB B HENENIO Yacos B roj
7 Kmacc lyg 344
8 kmacc lyg 344
9 kmacc 1yg 344

4. INTAHUPYEMBIE PE3YJIbTATBI OCBOEHUSA YYEBHOI'O ITPEJIMETA
JIn4yHOCTHBIEC U IPeAMETHBbIE Pe3yJIbTaThl 0CBOCHUs npeamera «Mugopmamura»

./Iulmocmublepezyﬂbmam bl:
- IPUHATHUC U OCBOCHUC COLIMAIIbHOM poJin 06yqa101ueroc51, (I)OpMI/IpOBaHI/IC H pa3BUTUC COUAIBHO
3HaAYUMBIX MOTHBOB yqe6H01”4 ACATCIIBHOCTH,
- Pa3BUTHUC HABBIKOB COTPYAHHUYCCTBA CO B3POCIBIMH U CBECPCTHUKAMU B PA3HBIX COMUAJIBHBIX
CUTYyalludX, YMCHUA n3oeraTh KOH(bJ'II/IKTOB 1 HaXOOUTb BBIXOABI U3 CTIOPHBIX CHTyaHHﬁ;
- Pa3BUTUC STHYCCKUX 9YBCTB, I[O6pOX(eHaTeHBHOCTI/I u 3MOHHOHaﬂBHO-HpaBCTBCHHOﬁ
OT3bIBUMBOCTHU, IOHUMAHUA U CONICPCIKUBAHUA TYBCTBAM JIPYIrUx HMHCﬁ;



- BJIaJICHUE HAaBBIKAMU KOMMYHUKALIMK U TPUHATHIMUA PUTYyaIaMU COLIMAIBHOTO B3aMOICHCTBHS;

- CIOCOOHOCTH K OCMBICIICHHIO COLMATBHOTO OKPYKEHHS, CBOETO MECTa B HEM, IPUHSTHE
COOTBETCTBYIOLIMX BO3PACTy LICHHOCTEW U COLHAIBHBIX POJIEH;

- pa3BUTHE aJICKBATHBIX MMPEACTABICHUI 0 COOCTBEHHBIX BO3ZMOKHOCTSX, O HACYIIIHO HEOOXO0IMMOM
YKU3HEOOCCIICUCHHH;

- HaJTMYMe MOTUBAIIUY K TPYy, paboTe Ha pe3yIlIbTaT;

- OBJIQJICHUE HAYaJbHBIMU HABBIKAMM AJIallTALIMM B JUHAMUYHO U3MEHSIOLIEMCS U Pa3BUBAIOILIEMCS
MHUDE;

- oco3HaHHWe cels Kak rpaxkaanuHa Poccuu; dhopmupoBaHre 4yBCTBA FOPJOCTH 3a CBOIO Pomuny,
poccuiickuil Hapo1 U uctopuro Pocenu;

- (OpMHPOBAHHE YBAKHUTEIHLHOTO OTHOIICHUS K HHOMY MHEHHUIO, UCTOPUU U KYJIbTYpE APYTUX
HapoJI0B.

Munumanvrulii U 00CMAMOYHbLIL YPOGHU YCEOEHUSA NPEOMEMHBIX
pe3yivmamos Ha KoHey wKoabvHozo odyuenus (9 knacc):

MuunuMajbHbLIH YPOBEHbD '

J MIPEACTABICHUE O IEPCOHAIBHOM KOMIIBIOTEPE KAaK TEXHMYECKOM CpEICTBE, €ro OCHOBHBIX
YCTPOWCTBAaX U UX HA3HAYECHUH;
o BBITIOJTHEHUE AJIEMEHTAPHBIX JEUCTBUN ¢ KOMIIBIOTEpOM U apyrumu cpeacrsamu UKT, ucnone3ys

Oe3omacHble JUIi OPraHOB 3pEHHsS,, HEPBHOM CHCTEMbI, OINOPHO-ABUIaTEIbHOIO armapara
SProHOMUYHbBIE TPUEMBI paOOTHI; BHIIOJHEHNE KOMIIEHCUPYIOINX (GU3NYECKUX YNPaKHEHUH (MUHH-
3apsJiKa);
. MOJIb30BAHME KOMIIBIOTEPOM Ul pEHIeHHs JOCTYHHBIX Y4eOHBIX 3aJad C MPOCTHIMHU
nH(OPMALMOHHBIMU 00bEKTaMHU (TEKCTaMH, PUCYHKAMU U JP.).
JoCTaTO4YHbIii YPOBEHb:

. MpPE/ICTaBJICHHE O TEPCOHAIBLHOM KOMIBIOTEpPE KaK TEXHUYECKOM CPEACTBE, €ro OCHOBHBIX
YCTpOICTBaX U UX HA3HAYEHUH;
o BBIMNOJIHEHUE 3JIEMEHTAPHBIX JACUCTBUM ¢ KOMIIbIOTEpOM M Apyrumu cpeactBamu UKT, ucnonb3ys

Oe3omacHple JJII  OpPraHOB 3pEHHs, HEPBHOW CHUCTEMbI, OIMOPHO-JBHTATEIBHOTO  armapara
SPrOHOMHYHBIE MMPUEMBI paOOTHI; BBHITIOJTHEHNE KOMITICHCHPYIONTNX (H3UYECKUX YIPaKHEHUH (MUHH-
3apsKa);

. MOJIb30BAaHME KOMIBIOTEPOM JUIsi  PEIICHWS JOCTYIHBIX Yy4eOHBIX 3agad C HPOCTBIMH
MH(POPMAIIMOHHBIMH 00BEKTaMH (TEKCTAMHU, PUCYHKaMU U JIp.), JOCTYITHBIMH 3JICKTPOHHBIMU
pecypcamy;

. MOJIb30BaHKE KOMITBIOTEPOM JIJIsl TIOUCKA, TIOJMYYCHHUs, XpPAaHCHHUs, BOCIIPOU3BEICHHS U TIEpeaayn
HEe00X0AMMOM HHPOPMAIIHH;

. 3anuch ((ukcarus) BeIOOpoUHON MHPOpMaIMK 00 OKpYKAIOIIEeM MUPE U O cede caMoM ¢

nomo1bo uHcTpymentoB UKT.

Yyamuecs Z0/KHBI 3HATH:

L Tpe6OBaHI/IH TEXHHUKH 0€30IaCHOCTH IIpu pa60Te C ICPCOHAJIbHBIX KOMIIBIOTCPOM U ITpaBUJIad

[OBEIEHUS B KOMIILIOTEPHOM KIIACCE;

e Ha3BaHWE U HA3HAYCHHE OCHOBHBIX YCTPOUCTB KOMITBIOTEPA;

*  TIOCIIEJ0BATEIbHOCTD BKIFOUCHHUS U BBIKIIOUCHHS KOMITBIOTEPA,;

e  OCHOBHBIE di1eMeHThI 0KOH Windows;

e Ha3HAYEHHWE IPYII KIABUII KIaBUATyphl, HasHaueHue knasumn Enter, Shift, Delete, Backspace;
e TIOPSJIOK 3aIycKa CTaHIapTHRIX npuiaoxenuit Kamskymnsrop, biaokuor, Paint u mp.;

e TpaBuia HabOpa M PeIaKTHPOBAHUE TEKCTA;

e CIOCOOBI COXpaHEHHsI JOKYMEHTOB.

Yuyamuecs 10JKHbI YMETh:
¢ BKIIIOYATb U BBIKJIHOYATh KOMIIBKOTECP;
¢ BBIIOJHATH ACHCTBUS C IIOMOIIBIO MAaHUITYJIATOPA MbIIb,
¢ BbIACIATH U IICPEMCIIATH 0OBEKTHI HA pa6oqu CTOJIC,



*  CO3/aBaTh, COXPAHATh, IEPEUMEHOBBIBATH, YAAIATH (DAilsIbl M KM,

o HaCTpanBaThb BUJ IAIIKU;

o COXPAaHATH q)af/’IHBI U TIAIIKM Ha BHCIIHHUX HOCUTCIIAX,

e  pa3BOpavYMBaThH, CBOPAUYNBATH, 3aKPhIBATH OKHA U K3MEHSThH Pa3Mep OKOH;

e 3amyckarh Iporpammsl u3 MeHio [1yck;

e  BBINOJHATH apuPMeTHUUECKUE ISHCTBUS C TOMOIIBIO MpHIokeHus Kanbkynstop;

e HaOWpaTh, peAAKTUPOBATH TEKCT B peiakTope BIoKHOT;

e C037aBaTh M300paKeHUs B peaakrope Paint;

e  BBIBOJIUTH HA [1€YATh TEKCTOBBIE U rpaduyeckue Gaiibr;

o nepeMemaTbCs 10 TCKCTY C MIOMOIIBIO MAHUITYJIATOPA MBIIb, KIIaBUATYPhI, IIOJOCHEI IPOKPYTKU.

COJEPKAHME YYEBHOI'O IPEJIMETA

B pesymbrate wm3ydeHHs Kypca HHPOPMATHKM Yy YyYAIIUXCA C YMCTBEHHOH OTCTaJOCTBHIO
(MHTEIUICKTYIbHBIMU  HApYIIEHUsIMU) OyayT cQOpMHUPOBAHBI MPEACTABICHUS, 3HAHWS W yMCHUS,
HE0OXO0IMMBIE JUISl )KU3HU U pabOThl B COBPEMEHHOM BBICOKOTEXHOJOTHYHOM oOmiecTBe. OOydaroniuecs
MO3HAKOMSTCS ¢ TpuéMamMu paboThl ¢ KOMITBIOTEPOM M JPYIHMMH CPEICTBAMH HKT, HEOOXOJUMBIMHU IS
pemeHusi y4eOHO-TI03HABATENBHBIX, Y4eOHO-TTPAKTUYECKUX, XKUTCHCKUX M TPOPECCHOHATBHBIX 3ajad.
Kpome Toro, nzyuenue mHGoOpMaTHKH OyneT CriocoOCTBOBATH KOPPEKIMH W Pa3BUTHIO TIO3HABATEILHON
JEATETbHOCTH ¥ JJMYHOCTHBIX KAaueCTB OOYUArOIINXCs C YMCTBEHHON OTCTAIOCTHIO (MHTEIICKTYallbHBIMH
HapYIICHUSIMH ) C YIETOM WX HHIUBUIYATBHBIX BO3MOXXHOCTEH.

Ilpakmuka pabomul Ha Komnvlomepe. HA3HAYCHNE OCHOBHBIX YCTPOMCTB KOMITBIOTEpA ISl BBOJIA,
BBIBOJIa, 00pabOTKN MH(MOpPMAIMK; BKIFOUEHHE M BBIKIIIOYCHUE KOMITBIOTEPA W TOAKIIOYAEMBbIX K HEMY
YCTPOWCTB; KJIaBHATypa, OJIIEMEHTApHOE TIPEACTaBICHHWE O TpaBWIaX KIABHATYpHOTO  IHCHhMA,
MOJIb30BAaHKME MBIIIBIO, WCIOJIh30BAHUE MPOCTEHIIMX CpPEACTB TEKCTOBOrO pemakropa. ColOmomeHue
0e30macHBIX TPUEMOB TpyAa NpU paboOTe HAa KOMIbBIOTEpE, OEpekHOE OTHONICHWE K TEXHHYECKHM
YCTpOWCTBaM.

Paboma ¢ npocmoimu ungopmayuonnvimu o0d6vekmamu (TEKCT, TAOIWIA, CXEMa, PUCYHOK):
npeoOpa3oBaHHe, CO3/aHUE, COXpaHEeHHe, ynaieHue. BBoj W pemakTupoBaHHe HEOONBIINX TEKCTOB.
BriBon Tekcra Ha mpuHTep. Pabora ¢ pucyHkamu B rpaduveckoM pemaktope, mporpammax WORD U
POWER POINT. Opranuzamusi cuctemsl ¢$aiaoB ¥ ManoK Ajs XpaHEHUs COOCTBEHHOW WMH(pOpMAIUHA B
KOMIIbIOTEpE, UIMEHOBaHUE (ailyioB U Marnok.

Paboma c¢ uugpposvimu ooépazosamenvuvimMu pecypcamu, TOTOBBIMH MaTepHallaMd Ha
AIIEKTPOHHBIX HOCUTEJISIX.

7 knace

Pa3znen 1. Undopmanusi BOKpYr Hac

Nudopmanust u mHpopmaruka. Kak denoBek monydaer mHpopMmanuio. Bumel mHbDOpManmm mo
ciocoOy mosydeHus. XpaHeHue mHpopmarmu. [lamsaTh deroBeka W MmaMsTh 4eloBeuecTBa. Hocurenn
uHpopmanuu. [lepenaya nadopmanuu. Mcrounuk, kaHai, npueéMHuK. [Ipumeps! nepenauu nHGOpMaIny.
OnextponHas nourta. Kon, koaupoBanue mHdpopmanuu. CrnocoObl KoaupoBaHus HHPopMaiuu. Meron
koopauHaT. Dopmbl mpesacTaBieHuss uHpopMmanmu. TekcT kak (opma mpencTaBieHUS WHPOPMAIUH.
Tabnuunas hopma npencrapieHus nHpopmanuu. Harnsaaeie Gopmbl peacTaBieHuss HHGOpMAaIH.

OO6paboTka uHbopmanuu. Pa3zHooOpa3ue 3amau 00paboTku uHpopManuu. HM3Menenuwe Gopmbl
npenacraBienuss nHpopmaruu. Cucremarusanus nndopmanuu. [louck nndopmanuu. [lonyuenue HOBOI
uHpopmarmu. [IpeobpazoBanre HHPOPMALIUY 110 3aITaHHBIM TpaBmiiaM. YUepHsle siuku. [Ipeodbpa3oBanue
uHpopMalUHU 1yTeM paccykiaeHuid. Pa3paboTka riaHa JeWCTBUH U €ro 3anuch. 3ajjauydl Ha MepeIuBaHusl.
3amauu Ha Mepernpassbl.

Wudopmanus u 3HaHusa. UyBCTBEHHOE MO3HAHUE OKPY)KAIOLIET0 MHpa. AOGCTPAKTHOE MBIIUICHUE.
ITonsTue xak Gpopma MbIIIIICHHUS.

Pazgen 2. UndopmannoHHble TEXHOJIOTHH

KomnbroTep — yHuBepcanbHas MamiuHa Uil paboTel ¢ mHpopmanuel. TexHuka 06e30MacHOCTH U
opranu3zaius padouero mecra. OCHOBHbIE YCTpOICTBa KOMITBIOTEPA, B TOM YHCIIE YCTPOHCTBA A BBOJA
uHpopMmanuu (TeKcTa, 3ByKa, H300pakeHns1) B KOMIIbIOTEP.

Komnbiotepusie 00bekThl. IlporpamMmel um noxymeHtbl. Qaiinel u nanku. OCHOBHBIE MpaBHIIa
MMEHOBaHUS (ailyioB. DEMEHTHI M0JIb30BaTEILCKOTO HHTEp(delica: paboumii cToJI; MaHe b 3a71a4. Mbllb,
yKazareib MBIIIH, IeHCTBHS C MBIIIBIO. YIIPaBiIeHNE KOMIIBIOTEPOM C MOMOIIIbIO MbIIIK. KoMmmbroTepHbIe
MeHto. ['1aBHOe MeHto. 3amyck nporpaMM. OKHO MporpamMMbl M €ro KOMIIOHEHTHI. /lMajoroBble OKHa.
OCHOBHBIE 3JI€MEHTHl YIpaBJICHUS, UMEIOIIMECS B JUAIOTOBBIX OKHax. BBoa mH(opManmuu B mamsTh
komnbioTepa. Knasuarypa. I'pynnsl kiaBumn. OcHOBHAs MO3MLMS MalblEeB HAa KiaBUaType. TeKCcTOBBIM



penakrop. IlpaBuna BBojma Tekcra. CioBo, mpemioxeHue, ad3am. [Ipuémbl pegakTupoBaHusi (BCTaBKa,
ylajeHne M 3aMeHa cuMBoJioB). @parment. [lepememienne u ynanenue ¢parmeHtoB. bydep oOmeHa.
KonupoBanue ¢parmentoB. IIpoBepka mnpaBomucaHus, paccTaHOBKa mepeHocoB. PDopmarupoBaHue
cumBoJIOB (mpudt, pazmep, Hauepranue, 1Ber). DopmartupoBaHue ab3ameB (BhIPAaBHUBAHUE, OTCTYII
MEPBOM CTPOKH, MEXKIYCTPOUHBIM MHTEepBan U ap.). Cozmanue u GopmarupoBaHue CIHUCKOB. BcTaBka B
JOKYMEHT Tabnuubl, ee ¢GopMaTUpOBaHUE | 3allOJHEHHE JaHHbBIMH. KommbroTepHas rpaduka.
[Ipocteiimmii rpadudeckuii penakrop. MHCTpyMeHTHI rpaduueckoro penakropa. IHCTpyMEHTBI CO31aHus
npocTemmx rpadpuueckux o0wvekToB. McnpaBienune ommOOK M BHeceHHWEe wu3MeHeHWil. Pabora c
¢dbparMeHTamMu: ynajeHue, IepemelnieHue, komupoBaHue. lIpeoOpazoBanue (parmMeHTOB. YCTpoiicTBa
BBOJIa TpaduuecKoil nH(pOpMaIHH.

Pa3znen 3. UndopMannoHHOe MOIeTHPOBAHUE

Tabmuunpie nHpOpMamoHHble Mojenu. CTpyKTypa U mpaBmiia opopmiieHus: tadbmunpl. [IpocTeie
TaOJIAIIBL.

Paznen 4. AnropurmMuka

. Uto takoe anroput™. Pasnuunbie hopmbl 3aKucH anropuTMOB (HyMEPOBAHHBIN CIIMCOK, Ta0JIUIIa,
Omok-cxema). [Ipumepsl JHMHEHHBIX AITOPUTMOB, AITOPUTMOB C BETBJICHUSMH W TOBTOPEHHSIMU (B
MTOBCEIHEBHOM JKU3HM, B JIUTEPATYPHBIX MPOU3BEACHUAX, HA YPOKAX MaTeMaTUKU U T.11.).

8 kiace

Pa3nes 1.BBenenne. Texnnka Ge3onacHocTH.

Texnuka Oe3omacHoctn npu padore Ha IIK. CosepmencrBoBanue IIK, coBpemeHHble
KOMITbIOTEPHBIE TEXHOJIOTHH.

Pa3nen 2.UcTopusi pa3BuTHSI BHIYUCIUTEIbHOH TEXHUKH.

Pa3nen 3.YcrpoiicTBo KOMIIbIOTEpA.

Nupopmanus. KommnpioTep - yHHBEpcalbHOE YCTPOWCTBO BBOJA, OOpabOTKM U BBIBOJA
nnpopmanuu. PaGota ¢ kmaBuarypHbiM TpeHaxk€époM. bykBa, 3Hayok, nudpa. YcrtpoiicTBa BBOJA
nHpopmanuu. YcTpolicTBa BhIBOJA HH(OpMAIINK.

Cucremnsiii 61ok. Haznauenune Omoxa. Ilpomeccop, k€cTkuil AUCK, KapTa MaMsTH, ONepaTUBHAS
MaMsITh, 3ByKOBas Kaprta, Buaeokapra. Ilamsars IIK: BHyTpeHHss u BHemHsAs. HazHaueHne nmamsitu u ee
BUJIbL. DudHI-naMsTe. OnepaTuBHas U I0JITOBPEMEHHAs aMsITh KOMITbIOTepa.

Paznen 4.TexcroBblii pexakrop Word

Coznanue TabIUIBl B TEKCTOBOM JIOKYMEHTE.

[Tanens MeHro, BKkIaaka BeraBka. Tabmuima. BectaBka TaGnuIbl B TIOKYMEHT WIJIM PUCOBAHUE TAOIHIIBI
B nokymeHnte. I[lapamerpsl TabGmuiel. 3amonHeHue syeek Tabmuipbl. Brimamka Konctpykrop. Brmanmka
Maker. KoppekTupoBka cCO31aHHON TaOIHIIBI.

Paznen 5.Tabnnunbiii pexakrop Excel .

3uakomcTBO ¢ Excel .Okuo mporpammel Excel JTuct, kaura B mporpamme EXxcel.

Sueriku. [lepemenienue oT ogHOM siuelku k apyroi. Jlnarpamma. Co3ganue auarpamMmbl. BeTaBka
arpaMMbl Ui IPEJICTABICHUS M CpaBHEHUs JaHHbIX. JIuHelHas nuarpamma. KpyroBas auarpamma.
[Toctpoenne rpaduroB. JleiicTBre ciioxkeHHEe ¢ MOMOIIbI0 mporpamMmbl Excel. Pemenue mpumepoB Ha
CIIO’KEHHE MHOTO3HAYHBIX YHcell. BbluMTaHHe, YMHOXCHHUE, JIelICHHE C MOMOINbI0 mporpammbel EXcel.
Pemenue 3amau B Excel. Pemrenue npumepoB Ha Bce neiicTBus B mporpamme Excel.

9kJ1acc.

Pa3nen 1. BBenenue. IlpaBuiia TexHuku 6€30MaCHOCTH P padoTe HA KOMIIbIOTEpe.

Texnuka Oe3omacHoctn mpu pabdore Ha IIK. CosepmencrBoBanue IIK, coBpeMeHHbIE
KOMIIBIOTEPHBIE TEXHOJIOTHH

Pasjnen 2. YcrpoiicTBO KoMnbIOTEpA.

[lepucepuiinoe yctpoiicTBo - ckaHep. CkaHMpPOBaHUE PHUCYHKA, COXPAHEHHUE €ro KaK OTJIEJIbHBIN
¢aitn. [lepudepuiinoe ycrpoiicTBo - mpunTep. Pacnedarka pucyHka, HeOOJIBIIOTO TEKCTA.

Pazgen 2. Tabnuunbiii pegakTop Excel .

[Tporpamma Excel. [leiicTBusi: cnoxeHne u Bbluutanue B nporpamme Excel. CocraBnenume u
pelIeHNEe MPAKTUYECKUX 3a7ad, pEelIeHHE NpUMepoB. [[eHCTBUS yMHOXKEHME W ACICHUE B IPOrpaMMe
Excel. Pemenne mpakTuueckux 3ajad U mpuMepoB. PacmpeneneHue yucen B MOpPSJIKE BO3pacTaHUS U
yObiBanus. Pacnionosxenue cioB B andaButHOM Topsizike. uarpammel B iporpamme Excel.

Co3naHue nuarpaMMsbl, HarjsiIHO MOKa3bIBaOLIeH MpakTudeckyto 3axady. ['paduku B nporpamme
Excel. Jlo6aBnenue usobpaxenus B JokyMeHT Excel.JlonoaHenne noctpoeHHOro rpaduka U JuarpaMMel
pucynkom, uzoopaxenuem. Coopuuk ClipArt wnn @aiin, ¢ HaliiecHHBIMH paHee U COXPaHEHHBIMH
KapTUHKaMHU.

Pa3znen 3. [Iporpamma PowerPoint .

3anyck mporpammbl PowerPoint. Crnaiinel. Co3nanue cnaiiioB. Co3naHue pHCyHKa B Iporpamme
PowerPoint. Pabora ¢ ¢urypamu. Briagka ®opmar. UHCTpyMeHTHI ist paboThl ¢ urypamu. [Iuzaiin.
Co3naHue pucyHKa U3 HECKOJIBKUX (pUryp Ha oHOM cnaiife. YnopsnounBanue ¢puryp. Coznanue pucyHka
U3 HECKOJIBKUX (PUT'Yp Ha OJIHOM craiizie, rpynnupoBka ¢puryp, packpammsanue ¢puryp. ®opmar. J{uzaiin.
Pab6ora c knmunamu. Co3nanue cnaiinoB ¢ kiunamu. Kaptunku, gororpaduu u 3BykH, pacrosiokeHHbIE TI0
TeMaM WM KI04eBbIM ciioBaM. Pabora ¢ nuarpammamu, rpagukamu. Pabota ¢ tekcrom. Hagmucep kak
¢urypa WordArt. dopmar.



6. TemaTnueckoe NJJAaHUPOBAHHE C ONIPEACICHUEM OCHOBHBIX BU/10B y‘lGﬁHOﬁ ACATECJIbHOCTH

00y4Yar U XCSl.
7 knace
Ne HaszBanue paznena, teMbl Kon-Bo OCHOBHBIE BU/IbI
n/n 4acoB JESITEIbHOCTH Y4eOHOM
JIESITEIbBHOCTU
|  HMudopmaunus Bokpyr Hac 6 * IIPUBOJUTH IIPUMEPBI
1 WNudopmanus n nadpopmatrka. Kak yenoBek mosryqaer 1 TCpeAatu, XpaHCHUA
u 00paboTku
nadpopmanuo. Bumgel  wHQOpMamuMM MO0 CHOCoOY|
uH(popManuu B
TTOTyCHHA. JIeSITEIbBHOCTU
YyeJIoBeKa, B JKHUBOU
2 Xpanenne nHpopMmanuu. IlamsaTe 4yenoBeka M MamsATh 1 npupoze, O0GIMIEeCTBE,
yenoBedecTtBa. Hocurenu nndopmaruu. TEXHUKE;
e TPHUBOAWTH IPUMEPEI
3 [Tepenaua undopmaruu. Mctounuk, kaHal, NpuéMHUK. 1 MH(pOPMaITMOHHBIX
[Ipumepsl nepenaun nHGopMaMU. DIEKTPOHHAS MTOYTA. HOCHUTEJICH;
e KiIaccu(puUIUpOBaThH
4 ®opMbI TIpeICTaBICHUS HHOOPMAIIHH. 1 HHOpPMAIIHIO 1o
criocobam eé
BOCTIPUSITHSI
5 O6padoTka nHbDOpMAITHH. 1 ocrp
YEJIOBEKOM, 1o
6 WNudopmanus v 3HaHuS. 1 opmam
NpEJCTaBICHU  Ha




1 MaTepHaIbHBIX
HOCHTEIISX;
e paboTaTh C 3JIEKTPOHHOU
MOYTOMN
(peructpupoBathb
IOYTOBBI SIMUK U
nepechuIaTh
COOOIIeHNS);
* OCYIIECTBJISTh TIOVCK
nH(popMaluu B CeTH
WNHurepner c
HCIIO0JIb30BaHUEM
MPOCTBIX  3aMpPOCOB
(mo OJTHOMY
MIPU3HAKY);
* COXpaHSATh VTS
WHUBUIYTBHOTO
WCII0JIb30BAHUS
HalJlecHHBIE B CETH
WNHuTtepuer
nH(pOPMaLMOHHbBIE
OOBEKTHI U CCHIIKU Ha
HUX;
* CHCTEMaTHU3WPOBATH
(ynops,104mBarh)
(haisIbl U Markwu;
* BBIYUCIATH 3HAYCHUS
apupMETHIECKUX
BBIPAKECHUI c
MTOMOIIBIO
MIPOrPaMMBbI
Kanskynsrop;
HNHpopmanroHHbIE TEXHOJIOTHHU 19 * AHAINU3UPOBATH
yCTpOMCTBa
KommbroTep — yHHuBepcalibHas MalIuHa Jiisi paboThl ¢ 1 KOMIIbIOTEpa ¢ TOYKH
nHpopMmanueii. TexHruka 6€30MacHOCTH B OpraHUu3aIIHs 3pCHuA OpraHn3alnn
pabouero mecTa. Hponeayp BBO/Ia,
XpaHEeHUs,
N 00paboTKH, BBIBOIA U
OcHOBHBIE YCTPOHCTBA KOMIIBIOTEPA, B TOM YHUCIIE 1 Hepeaum
yCTPOMCTBa IJis BBOa HHPOpMAIMH (TEKCTa, 3BYKa, uHbOpMAIHH;
M300paxKeHus) B KOMIIBIOTED. e ONPENENATh TEXHUUECKHE
CpEeICTBa, C
Kowmmbrotepubie 00beKThI. [IporpaMMbl U JOKYMEHTHI. 1 IOMOIIBIO  KOTOPBIX
Daiinbl v nanku. OCHOBHBIE TTPaBUIIa UMEHOBAHUS MOXKET OBITh
aitaos. peann3oBaH BBOJ
uHpopManuu (TeKcra,
DIIEMEHTHI MOJIL30BATENLCKOTO HHTEp(eiica: pabounii 1 3BYK3, M300paKeHHs)
CTOJI; TTAHEeIb 3a/au. B KOMIIBIOTED.
e BBIOMpAaTh H 3aIyCKaTh
MBilb, yKa3aTedb MBIIIH, ICHCTBHS C MBIIIBIO. 1 HYXHYIO IIDOTpaMMYy;
YnpaBiieHHuE KOMIBIOTEPOM C MTOMOIIIHIO MBIIIIH.




KomMmnbrotepHbie MeH!0. | 1aBHOE MEHI0. 3aryck
nporpaMM. OKHO pOTpaMMbl U €70 KOMIIOHEHTHI.
Jlnanorosblie okHa. OCHOBHBIE 3JIEMEHTHI YIIPABICHUS,
MMEIOLIUECS B IUAJIOTOBBIX OKHAX.

7 | Brox mHpopmanuu B maMsATh Komnbiotepa. KiaBuarypa.
I'pynns! knaBum. OcHOBHASI MO3ULIKS NAJIBLIEB HA
KJIaBUaType.

8 |Tekcrossiii penakrop. [IpaBuia BBoga Texcra. Cioso,
MpeioKeHue, ad3ail.

9 |IIpuémsl penakTupoBaHus (BCTaBKa, yIaJICHUE U 3aMEHA
cuMB0JIOB). @parmenT. [lepemenienue u yaaiaeHue
(dparmenToB. bydep oomena. Konmpoanue gpparmeHTOB.

10 |IIpoBepka mpaBoNUCaHMsI, PACCTAHOBKA IIEPEHOCOB.
dopmaTHpoBaHUE CUMBOJIOB (IIpUQT, pazMep,
HayepTaHHE, IBET).

11 |®opmarupoBanue ab3aieB (BbIpaBHUBAHUE, OTCTYII
MEePBOM CTPOKU, MEXKTYCTPOUHBIA HHTEPBAI U JP.).

12 |Coznmanue u GopMaTUPOBAHKE CITHCKOB.

13 | BcraBka B TOKyMEHT TaOIHIlbI, €€ GOpMAaTUPOBAHUE U
3aI10JIHEHUE JaHHBIMU.

14 |KomnsrotepHas rpaduka. [Ipocreiimuii rpadpudeckuit
[peaKTop.

15 |IIpocteitmmii rpaduIecKuii peaaKkTop.

16 |HHcTpymeHThI rpadguueckoro peaakropa. MHCTpyMeHTHI
CO3/IaHUs IPOCTEHIINX TpapUUEcKX 0OBEKTOB.

17 |HWucTpyMmeHThI Tpaduueckoro peaakropa. MTHCTpyMeHTbI
CO3/1aHUs TPOCTEHIINX TpapUUECKUX 0OBEKTOB.

18 |Hcnpanenue ommOOK U BHECEHHE H3MeHeHU. PaboTa ¢

(bparMeHTaMu: yaieHue, nepeMelieHne, KoupoBaHue.
IIpeoOpa3oBaHue pparMeHTOB

paboTaTh C OCHOBHBIMU

DIIEMEHTaMHU
H0JIb30BaTEIHCKOTO
uHTepdeiica:
UCII0JIb30BaTh MEHIO,
oOpamarbcs 3a
CIpaBKOH, paboTarth ¢
OKHaMH  (U3MEHSTh

pasmepsl u
nepemMeniaTh  OKHa,
pearupoBaTth Ha

JINAJIOTOBBIE OKHA);

BBOJIUTH MH(OPMAIIHIO B

KOMIIbIOTEP C
MOMOILBIO

KJIaBUATYyphI (TPUEMBI
KBaJIM(PULIMPOBAHHOT
0 KJIaBUATYPHOTO
MMCbMA), MBIIA U
JPYTUX TEXHUYECKHX
CpPEICTB;

C03/1aBaTh,

NepPEeUMEHOBBIBATD,
nepeMeniaTh,
KOIHUPOBATh u
yaansaTh Gailibl;

co0o1aTh TpeOOBaHUS K

OpraHu3aIux
KOMIBIOTEPHOTO
pabouero MecTa,
TpeOOoBaHUs
0€30MacHOCTH u

TUTHEHBI TIpU paboTe
co cpeacrBamu UKT.

COOTHOCHUTH BTaHbI(BBOH,

pelaKTHpOBaHHE,
dhopmMaTUPOBAHHKE)
CO3/IaHUSI TEKCTOBOTO
JOKYMEHTa "
BO3MOKHOCTH
TECTOBOTO
nporeccopa MO HMX
peanu3aluu;

OIIPCACIIATh

MHCTPYMEHTBI
TEKCTOBOTO




19 | YerpoiictBa BBoja rpaduueckoil HHPpOpMaLUK. penakropa IS
BBITIOJTHEHUS 0230BBIX
orepauui o
CO3/IaHUI0 TEKCTOBBIX
JOKYMEHTOB.
e CO37aBaTh  HECJIOXKHBIC
TEKCTOBBIE
JOKYMEHTBI Ha
pPOTHOM u
MHOCTPaHHOM
A3BIKAX;
* BBLICISTH, NIEpPEMEIaTh U
yaansaTh  (pparMeHTbl
TEKCTa; CO3/1aBaTh
TEKCTHI C
MOBTOPSFOIITUMUCS
¢parmeHTamu;
*  OCYIIECTBIATH
opdorpaduueckuit
KOHTPOJITh B
TEKCTOBOM
TOKYMEHTE C
MOMOIIBI0  CPEZICTB
TEKCTOBOTO
nporieccopa;
e odopMIATH  TEKCT B
COOTBETCTBUU C
3aJJaHHBIMU
TpeOOBaHUSAMHU K
mpudTy, ero
HavyepTaHUIo,
pa3Mepy U LBETY, K
BBIPABHUBAHUIO
TEKCTa;
* CO3/1aBaTh u
dhopmMaTupoBarTh
CITUCKU;
CO3/1aBaTh,
dbopmatupoBath u
3aMoJHATh JTAHHBIMU
TaOJIULIBI.
i HNudopmanuonHoe Mo1eJIMpOBaHHE e pa3nuyaTh HATYpHBIE U
nH(OPMALMOHHBIE
1 Tabnuunbie nHGOPMAIIMOHHBIE MOJICIH. MOJIC/IH, U3y4acMbIC B
IIKOJIE,
2 | Crpykrypa u npaBuiia o(GopMIICHUS TaOIHLIBL. BCTpeJaromuecs B
KU3HU;
3 | IlpocTeie TaOnUIIBI. * IIPUBOJUTH MIPUMEPBI

HUCIIOJIb30BAHUA




[IpocThie TaOIUIIB.

TaONUIl, JaUarpaMm,
cxeMm, rpadoB U T.J.
npu OIMCaHHUH
00BEKTOB
OKPY)KAFOIIIEr0 MUpa.
CO3/1aBaTh CJIOBECHBIC
MoJiesH (OTUCaHus);
CO3/1aBaTh
MHOTOYPOBHEBBIE
CITHCKH;
CO3/1aBaTh
MOJICIIH,
CO3/1aBaTh MIPOCTHIC
BBIYUCITUTCIIBHBIC
TaOJIMIIEI, BHOCHUTH B
HUX MH(OpMaLKIO U
MIPOBOJINTH
HECJI0KHBIC
BBIYHUCIICHHS;

TaOIMYHBIE

AJITOPUTMHKA

* BBIJICIITh IIPUMEPBI
CUTYyallMil, KOTOPbIE MOTYT

UTo Takoe alIropuTM™.

OBITH OIMMUCAHBI C TIOMOTIBIO

Paznuunbie popmbl 3aTUCH aITOPUTMOB (HyMEPOBAaHHBII
CIIUCOK, Ta0ynIa, OJI0K-cxema).

JIMHENHBIX aJITOPUTMOB,
ITOPUTMOB C
BETBJICHUSMU U LIUKJIAMH.

Paznuunsie  dopMmbl ITOPUTMOB

(HyMepOBaHHBIN CITUCOK, TabIuUIIA, OJIOK-CXeMa).

3aIltucu

® COCTaBIISITh JIMHEHHBIC
AJTOPUTMBI o
YIPaBJICHUIO y4eOHBIM

[Ipumepsl IMHENHBIX aITOPUTMOB, AJITOPUTMOB C
BETBJICHUSIMU U IOBTOPEHUSIMHU (B MOBCEAHEBHOM JKU3HH,
B JIUTEPATyPHBIX MPOU3BEACHUIX, HA YPOKAX
MaTeMaTHKH U T.[1.).

HCIIOJIHUTEIIEM;

* COCTaBIISITh
BCIIOMOTaTEJIbHbIE
AT OPUTMBI
yIpaBiIeHUS
UCIIOJIHUTEIIEM;

JUIst
y4eOHBIMU

[ToBTOpEeHUE

COCTaBJIATh HUKINYCCKHEC
AJITOPUTMBI.

8 kiacce

Hazpanue pasaciia, TEMbI

Kon-Bo
4acoB

OCHOBHbBIE BUJIBI
JESTeNIbHOCTH Y4eOHOM
JESITENLHOCTH

Beenenue. Texunka 0e30macHOCTH.

Texuuka 6e3omacHocTH pu padote Ha [TK.

COBCPHICHCTBOBAHUC HK, COBpPCMCHHBIC KOMIIBIOTCPHBIC
TCXHOJIOT'NH

HcTopus pa3BUTHSA BbIYMCIUTEIbHOM TEXHUKH.

CoOmoaeT nmpaBuiia TEXHUKH
OezomacHOCTH  paboThl  Ha
KOMITBIOTEPE;

Hcnone3yer Ha3BaHWE W Ha-
3HAUEHHE OCHOBHBIX YacTei
NePCOHAILHOTO KOMIIBIOTEPA;
3HaeT OCHOBHBIC XapaKTepH-
CTHKH KOMITBIOTEpPA B IIEJIOM U
ero Y3JI0B;




11 [YerpoiicTBO KoMIbIOTEpa 10  |BxiroYaeT MU BBIKJIIOYAET
KOMITBIOTED;

1 [nadopmanusa. KommproTep - YHUBEpCAIbHOE 1 [OJIB3YyeTCA KIIaBUATYPOH

YCTPOMCTBO BBOJIA, 0OPA0OTKH ¥ BBIBOIa HH(POPMALIUH. KOMIIBIOTEpa ISl PaboThl ¢
SKpPaHHBIM MEHIO, BBOJIA TEK-
s CTOBOW MH(pOPMALUH;
2 |Paborta ¢ KiIaBUATYpHBIM TpeHaxEpoMm. bBykBa, 3HAUYOK, 1 (opmanuw;
o ompeneNnseT  MPaBHILHOCTH
udpa. . .
HHOP uMeHH (Qaiina, Tun Qaina mo
- €ro pacuIupeHuIo;

3 |YcrpoiictBa BBO1a HH(OPMAIIHH. 1 HAXOUTh HYKHBIE  (ailimbl
WIM TalKW Ha JUCKE, 3aIryc-

4  [YcrpoiicTBa BbIBOJa WH(POpPMAIINU. 1 KaTh WU IPOCMAaTPUBATh HX;
CO30a€T KaTaJIOTH, KOIHUPO-

5 [Cucremuslii 610k. Haznauenue 6iioka 1 BaTh, I[I€PEUMEHOBBIBATh MU
yaaIATh Qailiibl.

6 [[Ipomeccop, KECTKUI JAUCK, KapTa MaMsTH, OlIepaTHBHAS 1 3HAeT OCHOBHBIC BHJBI HOCH-

NaMATh, 3ByKOBas KapTa, BUIEOKAPTa. TCICH AT XPpaHCHHA
uH(pOpMaLUU;
Ucnonb3yer MOHSTHUSA

7 [[Mamsate I1K: BHyTpeHHSISI U BHELIHSAS 1 OJIB3Y °
«haitm», «KaTamory, «IamKa,
«IEpPEBO TUCKAY;

8 |HaszaueHwne mmaMsaTH U €€ BUIBL. 1
3Haer OCHOBHBIE THUIIBI
paciIupeHuii iMeH ¢aiios;

9 (@dUI-MaMSATh. 1

10 (OnepaTuBHAS U TOJTOBPEMEHHAs AMTh KOMITBIOTEPA. 1

IV [TekcroBbiii pexaxkTop Word 8 HaOMpaeT TEKCT B TEKCTOBOM
penakTope;

1 |Co3ganue TaOGIUIIBI B TEKCTOBOM JJOKYMEHTE. 1 PCIAKTUPYCT HaOpaHHbI
TEKCT;

2 |[lanens MeHI0, BKIanka Berapka. 1 BBITIOJHSACT hOPMATHPOBAHHE
TEKCTa, IPUMEHSTH 3JIEMEHTHI
odopMmIiIeHHsI; BCTaBKY B TEK-

3 [Tabnwuia. BcTaBka TaOIUIIB B TOKYMEHT HIIM PHCOBAaHUE 1 bop N ’ Y
CTOBBIA JIOKYMEHT TaOJuIl,

TabJIMLbI B TOKYMEHTE. )
rpagu4ecKux 00ObEKTOB;
COXpaHsIeT TeKCT Ha JMCKe,
4-5 [[lapameTpsl TaOIUIIBL. 3aMTOJTHECHUE STUCEK TAOTHIIBI. 2 3arpyKaTh €ro C JHCKA;
pacreyaTbiBaeT TEKCT W3

6 Bxmaagka Koncrpykrop. 1 (baitia Ha puHTEpE.

7 Bximagka Maker. 1

8 |KoppekTtupoBka co3aHHOM TaOJIUIIBI. 1

V  [Tabmumunblii penakrop Excel (114) 13  |3Haer 4TO TaKO€ IIEKTPOHHAsS
Tabnuma u TaOINYHBIH

1 Buaaxomctso ¢ Excel 1 MPOIECCOop;

Hcnonb3yet OCHOBHBIE

2  (Okno nporpammel Excel 1 MH(OPMAIIMOHHBIC  CIMHHUIIBI
AIIEKTPOHHON TAOJIUIIBI: STYEH-
KU, CTPOKHU, CTOJIOIIBI;

3 Vlucr, xuura B mporpamme Excel. 1 , CTPOKH, CTONGLBL;
COOTHOCHUT Kakue THUIBI JaH-

- - - - HBIX 3aHOCSTCS B DJIEKTPOH-

4 Slueiiku. [lepemMertieHre OT OTHOM STUEHKHU K IPYTOM. 1

HyI0 TaOnuiy; Kak TaOnuy-




5 |[[duarpamma. Co3gaHue quarpamMmabl. 1 HBI mporeccop paboTaer ¢
bopmynamuy; OCHOBHbBIE

6 |[BcraBka muarpaMMebl AJisl IPEICTABICHUS M CPABHEHUS 1 (ynxuuu  (Maremarnyeckue,

IAHHbIX. CTaTUCTUYECKHE), HCIIOJIb-
3yeMble TpHU 3amucu (Gopmyi
N B OT;
7-8 luneiinas ayarpamma. Kpyrosas arpaMmma. 2 ’
Ucnonbzyer rpaduueckue
[Toctpoenue rpaduKoB
BO3MOXHOCTH  TaOJIMYHOTO
- nporeccopa;

9 |leiicTBHe CIIOKEHHE C IMOMOIIBIO MporpamMmbl EXcel. 1 HCTIONB3YeT TaGIMIHBIA

nporieccop MS  Excel s
10-11 |PenreHre mpuMepoOB Ha CII0KEHUE MHOTO3HAYHBIX YHCEIT. 2 peIleHNs HECIOKHBIX 3a/1a4;
3aIoJHsIeT TaOJINIly JaHHBIMU

12 BeiuuTanue, yMHOXEHHE, JICJICHHE ¢ mnomompo| 1 u popMynamu;

nporpamMmel Excel. Pemenue 3agau B Excel. penakTupyeT u popMaTupyeT
STYEHKH TaOJIUILIBI;

13 [Pemenune nmpuMepoB Ha Bee AeiicTBus B mporpamme Excel. 1 TOJTyqacT JnarpaMMbl  Cpe/t-
CTBaMH TaOJIMYHOTO TMPOIIeC-
copa.
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Ne HaszBanue pasnena, TeMbl Komn-Bo | OcHOBHEIE BUAEI AEITEIHLHOCTH

/11 qacoB y4eOHOU eATeTLHOCTH

| |BBenenme. Texnnka 6e30mMacHOCTH. 2 |CoOmromaer mnpaBuiia TEXHUKHU

0€301acHOCTH paboThI Ha

1 1  |KOMIIBIOTEPE;

Texnuka 6e3omacHocTH 1pu padote Ha [TK Hcnons3yer HasBaHHE W Ha3Ha-
YeHHE OCHOBHBIX YacTeil mepco-
HAJIBHOTO KOMIIBIOTEPA;
2 |CoBpeMeHHbIE KOMITBIOTEPHBIE TEXHOJIOTUU 1
3HaeT OCHOBHBIE XapaKTepu-
CTHUKM KOMIIbIOTEpPA B LEJIOM U
€ro y3J0B;
Il [YcrpoiicTBo KOMIBbIOTEPa 4 |BKIIOYAeT u BBIKJIFOYAET
KOMIIBIOTED;
1 [lepudepuitnoe ycTpoUWCTBO - CKaHEP. 1  |HOJIB3yeTCsA KIIaBUATyPOH
KOMIIbIOTEpa i1 paboThl  C
2  |CkaHHpOBaHHE PUCYHKA, COXPaHEHHE ero Kak otaenbuprii 1 |[PKPaHHBIM MCHIO, BBOJIA TCK-
(baiin CTOBOU MH(pOPMAIINH;
) oTpeenseT MPaBUIbLHOCTh HMe-
N N HU (aiina, Tun (Qaiinaa mo ero
3 [[lepudepuiinoe ycTpoHCTBO - MPUHTED. 1 ¢ ’ ¢

pacIIipEHHIO;




4  |Pacmeyarka puCyHKa, HEOOIBIIIOTO TEKCTA. 1 |HaxomuTh HYXKHBIE (haliiabl WU
ManKyd Ha JUCKE, 3aIyCKaTh WIH
MPOCMATPHUBAThH HX;
CO31a€T KaTaJorH, KONHPOBATh,
MEePEUMCHOBBIBATh W yIAIATH
Gaiiibl.
3HaeT OCHOBHBIE BHJBl HOCH-
TeNe I XpaHeHus WHpopMa-
LHY;
Hcnonp3yer moHsTHS «paitm»,
«KATaJoTy», «Iarka», «JIepeBo
TTICKAY,
3HaeT OCHOBHBIE THIIBI pacCIlu-
peHuil uMeH (aiisos;
1l Tadamunblii penaxkTop Excel 15 |[3HaerT UYTO TaKoe OHIIEKTPOHHAA
Tabnuia U TaOJIMYHBIN TMpoIiec-
1 [[Iporpamma Excel. 1 |cop;
Ucnonb3yer OCHOBHBIE
2-3 |[leficTBUSL: CIOKEHUE U BRIYMTAaHKE B IporpamMme Excel. 2 |[mdopmanHOnHbIe CANHUIIBL
AIEKTPOHHOW TaOJIUIIBI: STYEHKH,
4-5 (CocraBlieHHe H pellleHre PAKTHYECKNX 3a1ad, peureane| 2 S POK cTonoue,
COOTHOCHUT Kakve THUIIBI JTaHHBIX
[IPUMEPOB. 3aHOCSTCSA B DJICKTPOHHYIO Tal-
JWIy; KaK TaOJMYHBIA TpoIec-
6 |leiicTBust yMHOKEHHE U JeneHue B porpamme Excel. 1 cop paboTaer ¢ (opMyramu;
OCHOBHBIC (PYHKIIMH (MaTeMaTH-
7  |PemieHue MpaKTUYECKUX 3a/1a4 ¥ IIPUMEPOB. 1 |ueckue, CTATHCTHYECKHE), HC-
MoJIb3yeMble  TIpU 3aIuCH
8 [Pacmpenenenue uncen B MOPSAAKE BO3pAcTaHUS U 1 |popmyn B OT;
yOBIBAHIS Ucnonwzyer rpadguieckue
BO3MOYHOCTH TaOJIMYHOTO
9 |PacnosiokeHue ClIOB B aja(paBUTHOM HOPSIKE. 1  |mpomueccopa,
UCTIOJIb3YeT TAOJUYHBIA TPOIIeC-
10 |[Imarpammsl B mporpamme Excel. 1 [P MS Excel ana pemenns He-
CJIOKHBIX 3a71a4;
- 3aroJIHACT TaONHIly JaHHBIMH U
11 Co3nmanue quarpaMMbl, HarJISITHO TIOKA3bIBAOIICH 1 )
dbopmynamu;
[PaKTHHCCKYO 33711y . pemakTupyer u  (pOpMaTHPYET
STYCHKH TAOJTHIIBI;
12 [paduku B mporpamme Excel. 1 MONyYaeT  JMArpaMMBl  CPeJ-
CTBaMH TaOJIMYHOTO MPOIIECCO-
13 |loGaBnenue u3obpaxenus B JokymeHt Excel. 1 |pa.
14 |lonmonHeHwe mMOCTpOeHHOro rpaduka W auarpammsbl 1
PUCYHKOM, H300pa’keHUEM.
15 |Coopuuk Clip Art unun ®aiin, ¢ HaiiieHHbIME paHee u| 1
COXpaHEHHBIMHU KapTUHKAMHU.
IV [[Mporpamma Power Point 13 |3Haer npuHUUIIBI paOGOTHI
penakTopa cnaiiion
1 Bamyck nporpammer Power Point. 1  |(mpe3eHTaimii);




2  Cnaiigpl. Co3naHue ciaios. 1 |Co3pmaér mpeseHTanno, UCIOJIb-
3ysl BCTaBKy TEKCTOB, PUCYHKOB,

3 (Co3panue prcyHka B mporpamme Power Point. 1 |BCTPOCHHYIO aHWMAIHIO;  Jie-
MOHCTPUPOBATH TOTOBYIO IIpe-
4 Pabota ¢ purypamu. Brnaaka «Dopmar» 1 [|3eHTanuo.
PaboTaer ¢ nuarpammamu,
5-6 |[MHCTpyMEHTHI U1t paboTHI ¢ purypamu. 2 Fpa(bHFaMH
Cozpmaér PUCYHKHU u3

o HECKOJIBKUX (UTYyp Ha OTHOM
7 uzaitH. Co3naHue pHUCyHKa M3 HECKOJIbKMX ¢uryp Ha| 1 buryp o

ciaiiie, TpynuupoBKa (uryp,
packpamuBaHue Guryp.

0JJHOM CJIaiie.

8 [YmopsmounBanue Guryp. 1

9 (Co3pmanme pucyHKa W3 HECKOJNbKHX ¢(uryp Ha omHom| 1
ciiaiijie, rpynnupoBKa (puryp, packpammBanue Guryp.

10 |®@opwmar. [Iuzaita. Pabora ¢ ximmamu. Co3ganue cnaiimos| 1
C KIIUITaMH.

11 |[Kaptunku, dotorpaduu u 3ByKH, pacnosoxeHHble mo| 1
TeMaM MJIU KIIIOUEBBIM CIIOBaM.

12 |Pabota ¢ muarpammamu, rpadpuKkaMu 1

13 |Pabora ¢ Tekcrom. Hammuce kak ¢urypa WordArt.| 1
Dopwmar.
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7. MATEPUAJIBHO-TEXHUYECKOE OBECIIEYEHUE OBPA30BATEJIBHOT'O
IMPOLECCA

YUYEBHBIE MATEPUAJIBI 1151 YYHEHUKA
1. Undopmaruka: yueOnuk mna 7, 8, 9 xmaccoB [rekct]/JI.JI. BocoBa. — M.: BUHOM.
JlaGopaTopusi 3HAHUH.
2. bocoga, JI. JI. UudopmaTtuka: paboyas terpanp mus 7, 8, 9 xinaccos [Tekcer]/JI.JI. Bocosa. - M.:
BMHOM. JIaGopartopus 3HaHUN

METOJUYECKHUE MATEPUAJIBI U1 YYUTEJIA
1. bocora JLJI., bocoa A.IO. Undopmatuka. 5-9 kmaccel: meroauueckoe mocodbue. — M.: BMUHOM.
JlaGopartopus 3nanui, 2014,
2. bocoa JI.JI., bocoBa A.}O. DnekTpoHHOE npuiioxkenue K yueoHuky «Mupopmaruka. 5-9 kinacce»
3. Marepwuainsl aBTopckoii mactepckoit bocosoii JI.JI. (metodist.lbz.ru/)
4. bocoga, JI. JI. Ypoku undopmatuku B 5-9 kinaccax: meroandeckoe nocooue [texct]/JI.JI. Bocosa, A.
10. bocoBa. — M.: BUHOM. JlaGopatopus 3nanuii, 2015.
5. Bocosa, JI. JI. KoHTpoibHO-H3MepHTEIbHBIE MaTepUaibl 0 HHpopMaTHKe s 5-9 kinaccos /
6. KommekT rmakatoB u Metouueckoe nocooue. — M.: BUHOM. Jlab6oparopus 3Hanuit, 2014.

IMUPPOBBIE OBPA30BATEJ/IBHBIE PECYPCBI U PECYPCbBI CETU UHTEPHET
https://resh.edu.ru/subject/29/
http://school-collection.edu.ru/catalog/
https://metodist.lbz.ru



http://school-collection.edu.ru/catalog/
https://metodist.lbz.ru/

Poccuiickas snekTpoHHas 1mkoina (Buaeoypoku) https://resh.edu.ru
CoBpeMeHHBIN yUUTEIbCKHI mopTal (Mpe3eHTaluu K ypokam) https://easyen.ru

MATEPHUAJIBHO-TEXHUYECKOE OBECIIEYEHUE ObPA30OBATEJIBHOI'O
MMPOIIECCA
1. KinaccHast MarHuTHast 1Iocka.
2. HacreHHast 0cKa ¢ PUCIIOCOOICHHUEM [T KPCTUICHUST KAPTHHOK.
3. Konoukwu
4. Kommbrotep
5. IIpoekrtop
6. Texuunueckue cpeacrBa ooyuenus Oneparnonnas cucrema Windows. . TTaket o(huCHBIX PUITOKEHUI


https://resh.edu.ru/
https://easyen.ru/
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